Updated 9/29/2011
2011-12 Basketball Booster Club Core Team

	POSITION
	NAME
	CONTACT INFO
	RESPONSIBILITIES

	President
	Joe Klima
Lane Gidney
	joeandmarcy@cox.net 6235169909
laneg@eta-az.com 602-769-9020
	· Coordinate overall activities of the basketball booster club
· Oversee activities of the booster club done by other members
· Act as liaison between parents and coaches
· Act as liaison with Parents of Pinnacle (POP)
· Act as liaison with school administration as needed
· Groom leaders for season beyond your tenure

	Secretary
	Marcy Klima
	joeandmarcy@cox.net 6235169909
	· Take notes at booster club meetings and publish meeting minutes in a timely manner
· Track action items and follow up with responsible parties as necessary
· Groom leaders for season beyond your tenure

	Treasurer
	Deena Nelson
	 dnelson@hov.org 480-206-1973
	· Process and track revenue and expenses
· Supply financial information for tax processing
· Provide reports to Parents of Pinnacle Board on monthly basis
· Provide financial updates to entire booster club at booster club meetings
· Groom leaders for season beyond your tenure

	Web Master
	Diane Gilman
	gilmanclan@cox.net 
480-419-8699
	· Ensure timely and accurate updates to the website
· Update corporate sponsorships ads on site as they are received from Corporate Sponsorship coordinator
· Keep website lively and fresh with new content
· Implement governance for the website, etc.
· Groom leaders for season beyond your tenure


	Corporate Sponsorship/
Banners
	Kelly Griffin Porter
Don Pickens 

Rick Jewel
Kirk Shaw 
Kim Bowman 
Lynette Melbostad
Kimberly Cabral

	Kelly@nationalpn.com 6027395060
dpickens@stericycle.com 480-575-1862
rickjewell@cox.net 4804732504
kirkshaw@cox.net 4803901394
ikim6@me.com 602-738-1643
lmelbostad@cox.net 4806641482
Kimberly@maskmatters.org 
480-250-4336
	· Create and distribute the 2011-12 Corporate Sponsor forms
· Market packages and motivate families to sell sponsorships
· Organize a team of sales associates to call on 5 to 10 businesses
· Track all money received for ads
· Collect order forms and payments and turn these in to Treasurer within 5 days of receipt
· Collect all ad and banner artwork
· Send ad artwork to Media Guide Coordinator
· Coordinate banner production for corporate sponsor ads
· Distribute perks to sponsors
· Send thank you letters that includes 501.c.3 number
· Groom leaders for season beyond your tenure

	Media Guide 
	Nancy Harley 
	naharley@cox.net 480-343-3538 
	· Decide on printer and style of media guide
· Work with Lifetouch to organize media head shots/team pictures taken on picture day and to collect those pictures from Lifetouch on CD
· Determine, coordinate, and collect all media guide content from respective sources
· Quality check/edit content
· Manage overall layout of media guide
· Work with corporate sponsor coordinator, Pinnacle Patron Program coordinator, and player ad coordinator to gather all media guide ads and lists
· Finalize layout and allow time for team quality control editing
· Groom leaders for season beyond your tenure

	Game Day Programs
	
	
	· Coordinate production of game day programs
· Bring game day programs to snack shack or merchandise table prior to each home game day start
· Groom leaders for season beyond your tenure

	Pinnacle Patron Program
	Howard Andari

	attyatlaw@cox.net 602-391-4947
	· Create and distribute the 2011-2012 Pinnacle Patron Program forms
· Collect order forms and payments and turn these in to Treasurer within 5 days of receipt
· Track all money received for Patrons
· Provide Media Guide coordinator with a list of Patrons by assigned deadline
· Send thank you letters that includes 501.c.3 number
· Groom leaders for season beyond your tenure


	Player Ads 
	
	 
	· Create, update, organize, and distribute the player ad forms
· Be sure that website coordinator has updated forms
· Market, sell, and lead organization of player ads
· Work with Media Guide Coordinator to quality check media guide
· Groom leaders for season beyond your tenure


	Golf Tournament
	Shane Allor

Lane Gidney
Scott Woods
Rick Baker
Ron Amodio
Fred Miller
Bill Bowman
Jody Bogoshian
Jeff Stoddard
	shane.allor@marriott.com 
480-388-4800
laneg@eta-az.com 602-769-9020
swoods@epgaz.com 6027887422
teeitupaz@cox.net 602-550-2271
yankeefan1@cox.net 4802265882
fmiller21@cox.net 602-326-8885
bbowman@me.com 6023156004
jbogoshian@cox.net 4802155340
jillville5@cox.net 602-762-1415
	· Lead organization, planning, and execution of the Golf Tournament including Silent Auction and Barbeque Dinner
· Market, sell, and lead organization of  Silent Auction
· Market, sell, and lead organization of hole sponsors
· Advertisement
· Track payment for golfers and turn into Treasurer within 5 days of receipt
· Track payment for hole sponsors and turn into Treasurer within 5 days of receipt
· Track payment of Silent Auction sales and turn into Treasurer within 5 days of receipt
· Groom leaders for season beyond your tenure



	Free Throw Shoot Out
	Diane Gilman
Maria Pickens
Donna Berlinkski
Jennifer Jewell
	gilmanclan@cox.net 4804198699
mjpickens@cox.net 4805751862
berlboys@yahoo.com 6026390839
rickjewell@cox.net 480-473-2504
	· Lead organization, planning, and execution of the Free Throw Shoot Out
· Work with the coach to arrange a date and the use of the gym
· Print pledge sheets for each boy
· Advertise 3 point contest to middle schools
· Print forms for tracking free throws made by each boy
· Track payment of pledges and participation in 3 point test and turn into Treasurer within 5 days of receipt
· Groom leaders for season beyond your tenure


	Snack Bar
	Cori Bender
Kelley McCormick
Cathy Littleton
	chirobender@aol.com 480-575-5653
kelley@solareclipse.com 6027434939
azlittletons@cox.net 6028677281

	· Define menu list and pricing
· Responsible for requesting and organizing concessions donations from families
· Responsible for buying and stocking inventory for all home games
· Coordinate overall Snack Bar activities
· Welcome and direct parent volunteers
· Ensure compliance with State of Arizona food handling regulations
· Keep good records of all money spent and received
· Turn money into Treasurer within 5 days of receipt
· Groom leaders for season beyond your tenure


	Tax Credit Program
	Joe & Marcy Klima
Colleen Lundy
	joeandmarcy@cox.net 6235169909
csl1@cox.net 480-563-2714
	· Market to parents the benefits of the tax program
· Ensure all forms are available to parents
· Encourage parents to enlist friends and family members to participate in tax credit program
· If funds are turned into leaders, turn them into School Finance within 5 days of receipt
· Groom leaders for season beyond your tenure


	Merchandise
	Jill Stoddard
Jody Bogoshian
Brock Heykoop
Tracy Heykoop
Susan Flores
Jim Kenney
Robin Woodward
Laura VanGorp


	 jillville5@cox.net 602-762-1415
jbogoshian@cox.net 4803428080
thayden608@gmail.com
414-899-5667
susanflores@cox.net 4805858347
jim.kenney@cox.net 6233417116
robinw112@cox.net 602-790-5805
lvangorp@pvschools.net 6025785402
	· Inventory existing merchandise
· Design and order additional merchandise
· Create pricing for all merchandise items
· Organize storage unit
· Set up merchandise process and make sure volunteers are prepared
· Have merchandise available at all games and parent meetings
· Keep good records of money spent and received
· Make deposits within 5 days of receipt
· Groom leaders for season beyond your tenure




	Banquet 
	Joe Klima 
Lane Gidney
Marcy Klima
Jill Stoddard
Jody Bogoshian
	joeandmarcy@cox.net 6235169909
laneg@eta-az.com 602-769-9020
joeandmarcy@cox.net 6235169909
jillville5@cox.net 602-762-1415
jbogoshian@cox.net 4802155340
	· Work with coaches on planning needs of the Banquet.
· Purchase gifts for coaches 
· Purchase dessert
· Purchase decorations and help in set up
· Groom leaders for season beyond your tenure





